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For NEW Registrations – Step by Step Guide  
Before you start the registration, you will need your PPSN, your type of 
Social Welfare Payment and your Medical Card Number (if relevant)  
1. Create a new email address or open your existing email in browser  

2. Keep your email open and open a new tab in the browser and type in 
www.fetchcourses.ie  

3. Click Register 

4. Fill in all the required details, choose a password you will remember and keep it safe, 
read and accept Terms and conditions and follow the instructions on the captcha.   

  

http://www.fetchcourses.ie/
http://www.fetchcourses.ie/
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5. You will then need to go to your email and click the link sent from     
‘noreplyfetchcourses@solas.ie’ ,  if you cannot find it, check your clutter, spam or junk 
folder. 

 

 
6. After Opening , you will be on your own FETCH dashboard/screen 

 

 

 



4 
 

 
7. GENERAL INFORMATION TAB 

 
Read and accept the data protection statement   

8. SOCIAL WELFARE TAB 

The Next Section is regarding Social Welfare Status, complete the sections and answer all 
relevant questions.  
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For example, if you are in receipt of a Welfare Payment – choose the payment type  and 
complete the number of weeks  

 
9. EDUCATION TAB 

The Next section is on your Education, this is the level of education you have reached before  
starting on a new course. 
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From the Drop-down menu, choose the option relevant to your education, complete the 
country and year – click add and move to next section   

 
Respond to the questions that require a yes/no answer and click on any supports you 
require.  

  

10. MY STATUS TAB 

The last section to be complete is MY STATUS, this relates to your economic status -
Employed / Unemployed   
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Please answer the section on your previous employment status.  

Complete this section and save .  

This completes the registration process.  

 

The ‘Further Details’ section is not required until you start the course   
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APPLYING ONLINE FOR A COURSE USING WWW.FETCHCOURSES.IE 

 

Making an Application for a Course Following Registration  

 

1. Sign in  

 
2. Click Course Finder 

 

 

 

http://www.fetchcourses.ie/
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3. Enter course code, title, or key word 

 
 

 

 

4.Click on course title and full course details will be shown 
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5. Click on Apply Now and the expression of interest form will be shown under 
applications and it will be pre- populated with your personal detail 

You will be required to fill in all fields marked with asterisk * to complete the application 
process if you have not already filled in these fields. Check that the information is 
accurate and Apply. 
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6. Application Accepted Screen
 

 
7. When completed sign out of Fetch account (top right-hand corner) and sign out of your 

email. 
8. Once the College/Centre has accepted and verified your application, you can check 

the status of your application online by logging into your Fetch account and clicking 
‘View All My Applications’. 

9. You can log into www.fetchcourses.ie anytime in the future to update your details, 
apply for other courses or check the status of course applications 

 


